
Certificate of Exemption * AGAR 2828121 Fart 2

Ts be completed by smaller authorities where the higher of gross income o!" gross expenditure
did not exceed fl25,000 in the year of aeeount ended 3'tr fuflarch 2021, and that wish ta certify
themselve$ as exempt fl"cm a limited assurance review under Section I of the tscal Audit
(Smaller Authorities) Regulatians 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2A21 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the external auditor.

V3\ LL tr.-:QY\frwr ('1 6-tc'--: P ftrrlsH Co uxrq,-r L
certifies that during the financialyear 2A2A121, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed f25,000

Total annual gross income for the authority 2020121, 1 2b ,'1 +%

Total annualgross expenditure for the authority 2O2Ot21: | \ 1 , (, OZ

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
part 3 to the external auditor to underrtake a limited assurance review for which a fee of €200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on lstApril 2017
. ln relation to the preceding financialyear (2019120), the externalauditor has not:

. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Schedule B to the Local Audit and Accountability Act
2014 ("theAct"), and has not withdrawn the notice

. commenced judicial review proceedings under section 31(1) of the Act

. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding f25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on ihe authority websiteiwebpage* before 1 July 2021.
By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date

B"L.{3.d*-:f .,qAJ\F L,l ( l*u
Date

t;lg/ zi

I confirm that this Certificate of

5x,"#i,i"lffi[?i::'"0 
bYthis 

b I 4 ] z.,,,r

as recorded in minute reference:
ILcszl f z-ro

Signed by

b:t
Generic email address of Authority

w,\\ rnc1Lcr"".r>5+\s.-s . Pc- @- 3Va:5, <-o frrl
*Published web address

ViltpS:/f *r.\\inahc^en -b: - 5+o',,r, Pc,-r-'s\,\'rnr-.rn\n3\...,{^a, Ao'J , t.iE

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of f40 +VAT

Annual Governance and Accountability Return 2020121 Part2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

Telephone number

o\ 4-21 ? ffd-c{ E>
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Annual Internal Audit Repo( 2920121

\,vrr-i_ r N c- H fi tr1 RY S-i&w fnxt 5H c'u r*.t H1'6ta

W t L,- I AJ kt-<frfn- ta, "-.S*eun/ - fan sh , {<r'tf'o(n sht;4,9c{ $r(

Duringthefinanciatyearended3l March202l,thisauthority'siniernal auditoractingindependentlyandonthe
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures

and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2A?0121 has been carried out in accordance with this authority's needs and planned coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.

Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,

in alt significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout ihe financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.

G. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements t0 manage these. ,/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. /

E. Expected income was fuily received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for. /
F. Petty cash payrnents were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for.
Ni l4

G" Salaries to emptoyees and ailowances to members were paid in accordance with this autlrority's
approvais, and PAYE and Nl requirements were property applied. d

H. Asset and investments registers were complete and accurate and properly maintained. t/
i. Periodic bank account reconciliations were properiy carried out during the year. ,/
J. Accounting statements prepared during the year were prepared on the correct accounting basis

(rcceipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

{

K. tf the authority certified itself as exempt from a limited assurance review in 20191?O, it met the
exemption criteria and correctiy declared itself exempt. {tf the authority had a limited assurarce
review af its ZOl9ftA AGAR liclr'hof cavered")

/

L. The authority publishes information on a website/webpage. up to date at the time of the internal
audit, in accordance with the Transparency code for smaller authorities. {

M. The authority, during the previous year (2019-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations {evtdenced by the
natice putttished an ihe wehslfe and/*r authority approved mlnutes confirming the dates set),

,/

N. The authority has complied with the publicatlon requirements for 20'1 9120 AGAR
(see AGAR Page I Guidance Nofesj. {

0. (For local councils only)
Trust funds (including charitabie) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed)

Date(s) internal audit undertaKenI r-
o /at/Zo;21

Name of person who carried out the internal audit

ffiP6$sft6 @e ssgt'

6. ta***'"15 - ot /e7/*oa-tDate I I '-Signature of person who
carried outthe internal audit

itf ihe response is 'nol please state,the impliC-$iqns and action being taken to address 
'any 

weikness inreontrol identified

llNote: If ll.le:response is inot covered',please state whqn lhe rno-s-trecent internal audit Work was.done in this area 4nd rhen:it'is''
rext'planried; or, if correr.age is not required; the aftnuatintemal audit report,mustexplain why not (add separale sheets itneeded);

Annual Governance and Accountability Return 2A2Al21 Part2
Local Councils. lnternal Drainaoe Boards and other SmallerAuthorities
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Section 1 - Annual Governance StatementZAZAH1

We acknowledge as the members of:

t ^s r e- c ri r'r c41{nft--6''\ Pb a 3N "-+ P FffL,*\ u cu u r-: c--( (--

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021,lhal:

1. We have put in place arrangements for eflective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting stafements in accordance
wrth the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted respansibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or polential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices rn dorng so.

4. We provided proper opporiunity during the year for
the exercise of electors' rights in accordance with the
requirements of ihe Accounts and Audit Regulations.

during the year gave all persons interested the oppoftunity to
inspect and ask quesrions abaut this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

S. We maintained throughoui the year an adequate and
effective system of internal audit of the accounting
records and control systems.

ananged for a competent person, independent of the financial
contrals and pracedures, to give an objective view on whether
internal controls meet the needs of fhls smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded ta mafters brought to its attention by internal and
extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropdate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
duing the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where as a body
corporate lf ls a so/e managing trustee of a local trust
or frusfs.

*For any statement to which the response is 'no',

This Annual Governance Statement was approved at a
meeting of the authority on:

tl
O Y lo-7 lz{}z* 1 '

and recorded as minute reference:
I

2v"z-t lr+f * (;u"6*-U{\*S-,{-

h\b.6r:l ff,w''r\in5\^o.r"., -\s..5 -- Sb.**-r* po.s-'r>\'-, \ \nc<:\n:\.\rA-- A"u , ,.,-\r.

an explanation must be published

Signed by the Chairman arytClerk of the meeting where
approval was given:

cnairman b

Clerk

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.

Annual Governance and Accountability Return2A2U21 Parl2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities
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Section 2 - Accounting Statements 2020121 tor

L;t c- L ( i\J (t*:n.fur G.-{ b-i\t-f, PA'n-uttl Cc,.,6-lL^ 1

Total balances and reserves atthe beginning ofthe year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

1,1q5
\o, clOc \o, loO Total amount of precept (or for lDBs rates and levies)

received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

t,eFc\ \2fl+, Total income or receipts as recorded in the cashbook /ess
the precept or rate{levies received (line 2). lnclude any
grants received.

3,Lt3
Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/arles and wages,
employers N I contributions, employers pension
contributions, gratuities and severance payments.

4. (-) Staff costs

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments

?,q'\+
Total expenditure ar paymenfs as recorded in the cash-
book iess sfaffcosfs (line fl and loan interesUcapital

1 ,1 
c\5 \y,q33

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8" Total value of cash and
short term investments 1,175 \v/f3i The sum af all current and deposit bank accounts, cash

holdings and short term investments hetd as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term invesiments
and assets

\ q,2"5 '?rt|\'7 1
The value of all the property the authority owns - it is made
up of all rls fixed assefs and long term investments as at
31 March.

't0. Total borrowings (J D
The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as a body corporate acts as so/e trustee for
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not inctude any Trust transactions.

I certify that for the year ended 31 March2021the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

(;n-- 6ro,-.L- - Sr-yL,t
oBlo'rl x)'z-l

I confirm that these Accounting Statements were
approved by this authority on this date:

oslol f 'zoz- 1

as recorded in minute reference;
IAvLl lz+2.

Signed by Chairma the meeting where the
Accounting Stat

\*1 ,Date

ts were approved

Page 6 of 6Annual Governance and Accountability Return 2020121 Part2
Local Councils, lnternal Drainage Boards and other Smaller Authorities
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Explanation for'high' reserues -

(Please complete the highlighted boxes.)

Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

Earmarked reserves:

General reserve

Total reserves (must agree to Box 7) 18933



$ummary of Receipts *nd Paymen6

Receipts
Precept

Grass Cutting Agreement

VAT return

lnterest

Cemetery revenue

Parish Field Rent

Grants

t
11,000.00

288.88

170.66

0.92

2,150.00

135.00

10,000.00

Payments

GeneralAdmin

Grounds Maintenance

s137
VAT

Property Maintenance

Grant Funding

GeneralReserves

C

4,449.08

2,970.04

190.00

194.15

1,003.92

3,500.00

300.00

12,607,15

5,782.87

2,012.39

7,795.26

23,745.46

12,607.15

18,933.57

16,920.26

2,A13.31

18,933.57

23,745.46

Account Reconciliatisn,

Opening Balance 31 l03,l2A

Account 90765678

Account 20183679

Sub Total

Add receipts

Deduct Payments
Glosing balance 31 l03l21

Bank Accounts

Account 90765678

Account 20183679

Glosing balance 31t03t2021

The balance conesponds with bank statement as at 31st March 2021



Contact details

Name of smaller authority: W\ L cr ru t4\rann (3 1 S\o ..3 fl prrt t S t{ Co 
'.r 

r-: t-\ L

County Area (loel councils and parish meetings only): \J e=F Lr ro DSGY

Please complete this form and send it back to us with the AGAR or exemption certificate
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Smaller authority name: Willingham By Stow Parish Council

NOTICE OF PUBLIC RIGHT$ AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FORTHE YEAR ENDED 31 MARCH 2021

LocalAudit and Accountability Act 2014 Sections 26 and27
The Accounb and Audit 2015 241

NOTICE NOTES

{. Date ofannouncement Friday 25s June2021

2. Eaeh year the smaller authority's Annual Govemance and Accountability
Retum (AGAR) needs to be reviewed by an extemal auditor appointed by
Smaller Authorities' Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a reeult of that review.
Any pereon interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relaEs and all
books, deeds, contracts, bills, voucherc, receipE and other documenb rclating
to those records must be made available for inspection by any percon
interested. For the year ended 31 llllarch 2021, these documenE will be available
on reasonable notice by application to:

(b) Mrs Lisa Brooks-Sleight_(clerldRFO)_

commencing on (c) _Monday 28 June 2021

and ending on (d) _Friday 6 August 2021

3. Local government electors and their representatives also have:

. The opportunity to question the appointed auditor about the accounting
records; and

o The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contac{ed at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is:

PKF Littleiohn LLP (Ref: SBA Team)
15 \lUestferry Circus
Canary Wharf
London E144HO
Gbe@pEl!.asrn)

5. This announcement is made by (e) Lisa Brooks€leight (clerkIRFO)

(a) (a) lnsert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) lnsert name, position and
addressftelephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspec-t the accounts

(c) lnsert date, which must be at least 1

day afrer the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) lnsert narne and position of person
placing the notice - this person must be
the responsible ftnancial offtcer for the
smaller authoritv



Willinsham Parish Councll

lntern?l Auditors Report Year end 31't March 2021

This has been an unprecedented year due to the covid pandemic where the council has had to risk

assess and face challenges to manage change enabling them to continue to for fill their role. I am

pleased to be able to report that the council have met the requirements of responsibility and

accountability of their governance for another year despite the difficulties encountered. Controls are

laid down as required for this to have been monitored following the adoption of the annual
governance statement as minuted.

Following the list of guidelines as suggested and following the controls advised I have found Lisa to
have continued to maintain good book keeping skills which are easily followed and legible.

The council had prepared an annual budget and monitored its expenditure against this figure during
the year which has shown no unexplained variances. Noted income exceeded expectations due to a

government covid grant. Minutes of meetings show monitoring of the budget expenditure and also

show evidence ofthe required preparations made in support ofthe annual precept.

The income has been correctly recorded and banked in a timely fashion. ln the main this is BAC

payments with some cheque payments to prevent the holding of any cash. No petty cash system is

used as all income is shown to have been banked.

Payments are also well documented. Following approved agreement of payment which has been

recorded in the minutes; cheques are countersigned, initialled on stubs and supported with invoices.

Bank statements against reconciliation figures are correct and audit trails tally. Figures agree and
there is evidence that Lisa is monitoring this monthly. The yearend accounts have been prepared on
the correct accounting basis of income and expenditure and are in line with the financial regulations.

VAT has been identified and reclaimed as appropriate and 137 payments made have been within set
limits. PAYE has been correctly operated. The lnsurance policy has been reviewed and updated, The
current Employer and Public liability insurance is in date.

The Councils assets list has been recently updated - April 2020. An improved approach has been
made to the review process of risk assessments, standing orders and policies which demonstrates a

more timely completion to the process.

Lisa's contract remains in force as written in201,4, updated June 2018 and marked as due for renew
in 2022. Lisa represents the council as the RFO (Responsible financial officer). Her salary is in line
with the advised updated guidelines and annual supervision has been carried out bythe councils vice
chairman.

Currently the council is midway to completing a new website to improve access to the public and
transparency of its management. Viewing the information on line I have ben able to verify all
requirements for display to the yearend 31,/03121. documents and found it clear and simple to use.

Barbara Bussey L't July 202L



Annual Governance and Accountability Return 2AZU21 PartZ

To be completed only by Local Gouncils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was t25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2024121
1. Every srnaller authority in England where the higher of gross income or gross expenditure was t25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed 825,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Gertificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged f40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:
. Annual lnternal Audit Report (page 4) must be completed by the authority's internal auditor.
. Section 1 -Annual Governance Statement (page 5) must be completed and approved by the authority.

' Section 2 - Aecounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Pu blication Requirements
Smaller authorities rnust publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual lnternal Audit Report 2020121, page 4
. Section 1-AnnualGovernance Statement2020l21, page 5
. Section 2 - Accounting Statements 2020/21, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review lf so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Part 3 of theAGAR 2O2Al21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be f,200 +VAf,.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication Requirements', there is no requirement for the authority to have a review
lf it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

"for a complete lbl of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Govemance and Accountability Return 2020121 Part2
Local Councils, lnternal Drainage Boards and other Smaller Authorities

Page 1 of6



a

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 202At21, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of t40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in lhe Practitioners' Guide* which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed ofi.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Pracfltioners' Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021\.

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 20'15, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

*Gouernanceaid Accountabititl4:foq Smatler Authorities:in England - a Praetitloners' Guide to Proper Practices,
'.can.bedownloadedfrom.www,1ralc'.gov.ukor:fromwww,ada,o.rg.uk,
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Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

lnternal Audit Report Have all highlighted boxes been completed by the internal auditor and
explanations provided?

For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval rneeting?

Has an explanation of significant variations from last year to this year been
published?

ls an explanation of any difference between Box 7 and Box B available, should
a question be raised by a local elector and/or an interested party?

Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? {Local Councils only)
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